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UNITED METHODIST 
CHILDREN'S HOME
APPLICATION FOR EMPLOYMENT

AN EQUAL OPPORTUNITY EMPLOYER
Thank you for your interest in career opportunities with the United Methodist Children's Home. All applicable sections of this application must be 
completed prior to consideration for employment with UMCH. Any information requested on this application is used solely to evaluate your ability to
perform the job for which you are applying. The United Methodist Children's Home is an Equal Opportunity Employer. It is our policy to provide equal
employment opportunities for all individuals without regard to race, gender, color, national origin, disability, or veteran status.

Position Desired (1st Choice): Position Desired (2nd Choice): Date You Can Start : Income Requirements:

Name Last First Middle Social Security Number

Present Address  Street Number  City  State  Zip  

Previous Address  Street Number  City State Zip

Home or Nearest Telephone Number  Business Phone Number 

(             ) (             )

Are you 18 years of age or older?           ��  Yes           ��  No

Do you have a legal right to work in the United States?           ��  Yes           ��  No

Have you ever applied to, or been employed by the United Methodist Children's Home?           ��  Yes           ��  No

If yes, when?  Reason for leaving?

What shift(s) are you available to work?           ��  1st           ��  2nd           ��  3rd           ��  Rotating

Name(s) of relative(s) or friend(s) who are employed by the United Methodist Children's Home:

Do you have relative(s) or friend(s) who are employed at the location for which you have applied?           ��  Yes           ��  No    

If yes, please give relationship:

Who referred you to us?           ��  UMCH Employee           ��  State Employment Service           ��  Own Initiative           

��  Other ___________________________________________________

Circle highest grade completed: 1   2   3   4   5   6   7   8   9   10   11   12   GED

College: Associate         Bachelor         Master          PhD Graduated Diploma, Degree Major Subject   

High School Attended  City and State           ��  Yes        ��  No

College or University  City and State           ��  Yes        ��  No

Business, Trade or Graduate School City and State           ��  Yes        ��  No

Professional License(s) and/or Certification(s)

If you did not graduate, why did you leave high school or college?

Do you plan to continue school anytime in the future?           ��  Yes           ��  No  What course of study/degree do you plan to pursue?

If yes, where and when?
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Have you ever served in the U.S. Armed Forces?    Branch       Dates of Active Service     

��  Yes          ��  No From                            To

Rank at Discharge  Type of Discharge   Military Occupation

Have you ever been involuntarily terminated, discharged, forced or asked to resign from any job?      ��  Yes           ��  No

Have you ever been convicted of a misdemeanor or a felony, or are there any charges pending against you?         ��  Yes           ��  No

Have you ever been disciplined or discharged for theft, unauthorized removal or use of company property or a related offense? ��  Yes           ��  No

Have you ever been disciplined or discharged for the sale or distribution of alcohol or illegal drugs?    ��  Yes           ��  No

Have you ever been disciplined or discharged for insubordination?  ��  Yes           ��  No

Have you ever been disciplined or discharged for violent or abusive behavior or failing to report such behavior when required by law to do so?

��  Yes           ��  No

Have you ever been disciplined or discharged for harassment?      ��  Yes           ��  No

Have you ever been disciplined or discharged for a violation of a safety rule?      ��  Yes           ��  No

If you answered “yes” to any of the above questions, please list in the space provided below all pertinent information regarding your response(s)
and any extenuating or mitigating circumstances regarding the situation. If necessary, please attach a separate sheet(s) of paper to this 
application to complete your response. (Please note that a “yes” answer to any of the preceding questions will not necessarily be a bar to
employment. However, falsification or providing incorrect answers to any of these questions constitutes grounds for immediate discharge if
hired.)

Are you a member of a church?           ��  Yes           ��  No

Name of Church  Pastor's Name

Please describe your involvement in the church:

��  Typing Speed _____________  wpm 

��  E-mail, Word Processing

��  Spreadsheet Preparation

��  Presentation Graphics (Powerpoint, etc.)

��  Desktop Publishing

��  Database Management (Access, etc.)

��  Other Applications & Additional Skills 

__________________________________

��  Multi-line Telephone

��  Short Hand  ___________  wpm

��  Dictaphone

Computer Software Used?

__________________________________

__________________________________

__________________________________

__________________________________

��  Other Office Equipment

__________________________________

__________________________________

__________________________________

��  Labor Shop Equipment

__________________________________

__________________________________

__________________________________
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Do you possess a valid driver's license?           ��  Yes           ��  No State of Issue  Driver License Number

Have you had any major traffic violations in the last 36 months?    ��  Yes         ��  No      If yes, please explain (attach an additional sheet(s) if needed).

Have you had any minor traffic violations in the last 12 months?  ��  Yes         ��  No
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Beginning with your most recent employment, please provide information regarding your employment history. Please be specific and answer all
questions.This section must be completed regardless of whether or not you have provided a resume. Please attach an additional sheet(s) if necessary.

1. Current or Last Employer   Your Official Job Title

Address   Type of Business

From To Total Number of Hours Beginning Salary Ending Salary May we contact 

Month  Year Month Year Months Per Week this employer?

_____  _____ _____  _____ ________ __________ $_____ Per _____ $_____ Per _____ ��  Yes   ��  No

Number/title of employees you supervised on a continuing basis Equipment You Operated

Name, title and telephone number of your supervisor   Reason for Leaving

Describe your duties in detaill

2. Employer   Your Official Job Title

Address   Type of Business

From To Total Number of Hours Beginning Salary Ending Salary May we contact 

Month  Year Month Year Months Per Week this employer?

_____  _____ _____  _____ ________ __________ $_____ Per _____ $_____ Per _____ ��  Yes   ��  No

Number/title of employees you supervised on a continuing basis Equipment You Operated

Name, title and telephone number of your supervisor   Reason for Leaving

Describe your duties in detail

3. Employer   Your Official Job Title

Address   Type of Business

From To Total Number of Hours Beginning Salary Ending Salary May we contact 

Month  Year Month Year Months Per Week this employer?

_____  _____ _____  _____ ________ __________ $_____ Per _____ $_____ Per _____ ��  Yes   ��  No

Number/title of employees you supervised on a continuing basis Equipment You Operated

Name, title and telephone number of your supervisor   Reason for Leaving

Describe your duties in detail
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SUMMARY OF QUALIFICATIONS: In this section, express in your own words and in essay form, why you believe your skills, training, and 
experience qualify you for the position applied for, and why you feel you would be successful. Please include your short and long term goals.

Please give the names, work addresses and telephone numbers of three former employers/supervisors 

Name / Title  Address  Telephone Number 

(            )

(            )

(            )

Location preferred?   Why?

Are you willing to relocate within Alabama or West Florida?           ��  Yes           ��  No           Any restrictions?

Are you willing to travel overnight away from home to attend conferences, workshops, seminars or work related functions?   ��  Yes          ��  No

If required, are you willing to work holidays?       ��  Yes           ��  No             If required, are you willing to work weekends? ��  Yes           ��  No

A post offer of employment physical examination, which includes a drug screen and T.B. Skin test, is required for employment with the United

Methodist Children's Home. If a conditional offer of employment is made, are you willing to submit to this physical examination?  ��  Yes          ��  No

If no, why not?_________________________________________________________________________________________________________

23575 App for empoyment:Layout 1  11/28/06  4:53 PM  Page 4
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Authorization

The United Methodist Children’s Home (UMCH) is an equal opportunity employer and does not discriminate in hiring
or employment based upon race, color, gender, age, citizenship status, national origin, veteran status or disability.
UMCH employees may not be retaliated against by UMCH or other UMCH employees for raising concerns covered by
this policy, or responding to a UMCH investigation of a possible violation of this policy. Any employee who has concerns
about whether he/she has been treated consistently with this policy should immediately bring that concern to the 
attention of the Director of Human Resources.

I certify that all of the information provided by me on this employment application or any other form(s) at any stage of
the hiring process is true and correct to the best of my knowledge and belief. I further understand that false and/or 
misleading statements and/or omissions of any kind on this employment application or on any other form(s) at any stage
of the employment process (verbal or written) may be sufficient cause for my not being hired or my dismissal if I am hired.

I understand that if I am offered employment, this offer is conditional upon my taking a pre-employment physical 
examination and passing a drug screen. I understand that if I falsify responses to medical inquiries, including my history
of workers’ compensation claims, my employment may be terminated, and I may be denied workers’ compensation
and/or unemployment benefits.

I understand and agree that UMCH or its agent(s) may investigate my background to ascertain any and all information
of concern to my record, whether same is of record or not. I authorize the persons or organizations referenced in this
employment application to give UMCH any and all information concerning my previous employment, education, or any
other information they might have, personal or otherwise, with regard to any of the subjects covered by this employment
application. I release all such parties from all liability for any damage that may result from furnishing such information
to UMCH. I also release UMCH from any liability for any decision that it may make based upon any information it
receives pursuant to this agreement.

It is agreed and understood that this application for employment in no way obligates UMCH to employ me. If I am
employed by UMCH, I agree and understand that my employment is at-will, for an indefinite duration and may be 
terminated by either UMCH or me, at any time, with or without cause. It is agreed and understood by me that if I am
employed by UMCH, participation in any of the benefit programs offered by UMCH does not create a contract of 
employment for a definite period of time. Additionally, the UMCH Employee Handbook or other statements of UMCH
policy is not a contract and cannot create a contract of employment for any definite duration.

I agree and understand that if I am employed by UMCH only the President & CEO has the authority to establish a
contract of employment with me, and that any such contract must be in writing, designated as an employment contract,
and signed by both parties.

In the event of my employment, any UMCH material(s) entrusted to me during the course of my employment must
be returned to UMCH on the last day of my employment, whether I resign or am terminated. I agree and understand
that should I be employed, I will not at any time or in any manner, either directly or indirectly, divulge, disclose or 
communicate to any person, firm or corporation any matters affecting or related to UMCH.

I acknowledge that a telephone facsimile (fax) or photographic copy of this document shall be as valid as the 
original. This release is valid for most federal, state and county agencies.

I hereby authorize, without reservation, any law enforcement agency, institution information service bureau, school,
employer, reference or insurance company contacted by the United Methodist Children’s Home, or its agent(s) to furnish
the information described herein.

My signature below certifies that this employment application was completed by me, and that all entries on it and
information in it are true and complete to the best of my knowledge.

________________________________________________                     ______________________________
Applicant Signature   Date
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UUNNIITTEEDD  MMEETTHHOODDIISSTT  CCHHIILLDDRREENN’’SS  HHOOMMEE  

AAPPPPLLIICCAANNTT  DDAATTAA  RREECCOORRDD  
  

  
AApppplliiccaannttss  aarree  ccoonnssiiddeerreedd  ffoorr  aallll  ppoossiittiioonnss  wwiitthhoouutt  rreeggaarrdd  ttoo  rraaccee,,  ccoolloorr,,  ggeennddeerr,,  nnaattiioonnaall  oorriiggiinn,,  aaggee,,  mmaarriittaall  oorr  
vveetteerraann  ssttaattuuss,,  mmeeddiiccaall  ccoonnddiittiioonn  oorr  hhaannddiiccaapp..  
  
TToo  hheellpp  tthhee  HHuummaann  RReessoouurrcceess  DDeeppaarrttmmeenntt  eevvaalluuaattee  oouurr  eeffffoorrttss  aass  aann  eeqquuaall  ooppppoorrttuunniittyy  eemmppllooyyeerr,,  pplleeaassee  ccoommpplleettee  
tthhiiss  AApppplliiccaanntt  DDaattaa  RReeccoorrdd..    YYoouurr  rreessppoonnsseess  ttoo  tthheessee  qquueessttiioonnss  wwiillll  bbee  uusseedd  oonnllyy  ttoo  ssttuuddyy  rreeccrruuiittiinngg  aanndd  
eemmppllooyymmeenntt  ppaatttteerrnnss,,  aanndd  ttoo  ffuurrnniisshh  iinnffoorrmmaattiioonn  ffoorr  ppeerriiooddiicc  ggoovveerrnnmmeenntt  rreeppoorrttss..      
  
TThhiiss  AApppplliiccaanntt  DDaattaa  RReeccoorrdd  wwiillll  bbee  kkeepptt  iinn  aa  ccoonnffiiddeennttiiaall  ffiillee,,  sseeppaarraattee  ffrroomm  tthhee  EEmmppllooyymmeenntt  AApppplliiccaattiioonn..  
  
WWee  aapppprreecciiaattee  yyoouurr  ccooooppeerraattiioonn..    RReeffuussaall  ttoo  ccoommpplleettee  tthhiiss  DDaattaa  RReeccoorrdd  wwiillll  nnoott  jjeeooppaarrddiizzee  oorr  aaddvveerrsseellyy  aaffffeecctt  aannyy  
ccoonnssiiddeerraattiioonn  yyoouu  mmaayy  rreecceeiivvee  ffoorr  eemmppllooyymmeenntt..  

  
PPLLEEAASSEE  PPRRIINNTT  

SSeeccttiioonn  11::    GGeenneerraall  AApppplliiccaanntt  IInnffoorrmmaattiioonn  
  
NNaammee      ________________________________________________________________________________________________________        DDaattee  ______________________________________________________  

((FFiirrsstt))    ((LLaasstt))  ((MMiiddddllee))  
  
PPoossiittiioonn((ss))  AApppplliieedd  FFoorr  __________________________________________________________________________________________________________________________________________________  
  
DDaattee  ooff  BBiirrtthh    __________  //  __________  //  __________                                                                  GGeennddeerr              Male        Female  
                                          MMoonntthh                DDaayy                  YYeeaarr      
  
MMaarriittaall  SSttaattuuss        Married      Single      Divorced      Widow  
  

  
  
SSeeccttiioonn  22::    RRaaccee//EEtthhnniicc  IIddeennttiittyy  ((PPlleeaassee  CChheecckk  OOnnee))  

  

 AAffrriiccaann  AAmmeerriiccaann  ((NNoott  HHiissppaanniicc  oorr  LLaattiinnoo))  ––  AA  ppeerrssoonn  hhaavviinngg  oorriiggiinnss  iinn  aannyy  ooff  tthhee  bbllaacckk  rraacciiaall  ggrroouuppss  
ooff  AAffrriiccaa  

 AAmmeerriiccaann  IInnddiiaann//AAllaasskkaa  NNaattiivvee  ((NNoott  HHiissppaanniicc  oorr  LLaattiinnoo))  ––  AA  ppeerrssoonn  hhaavviinngg  oorriiggiinnss  iinn  aannyy  ooff  tthhee  
oorriiggiinnaall  ppeeooppllee  ooff  NNoorrtthh  aanndd  SSoouutthh  AAmmeerriiccaa  ((iinncclluuddiinngg  CCeennttrraall  AAmmeerriiccaa)),,  aanndd  wwhhoo  mmaaiinnttaaiinn  ttrriibbaall  aaffffiilliiaattiioonn  
oorr  ccoommmmuunniittyy  aattttaacchhmmeenntt..  

 AAssiiaann  ((NNoott  HHiissppaanniicc  oorr  LLaattiinnoo))  ––  AA  ppeerrssoonn  hhaavviinngg  oorriiggiinnss  iinn  aannyy  ooff  tthhee  oorriiggiinnaall  ppeeooppllee  ooff  tthhee  FFaarr  EEaasstt,,  
SSoouutthheeaasstt  AAssiiaa  oorr  tthhee  IInnddiiaann  SSuubbccoonnttiinneenntt,,    iinncclluuddiinngg,,  ffoorr  eexxaammppllee::    CCaammbbooddiiaa,,  IInnddiiaa,,  JJaappaann,,  KKoorreeaa,,  
MMaallaayyssiiaa,,  PPaakkiissttaann,,  tthhee  PPhhiilllliippppiinnee  IIssllaannddss,,  TThhaaiillaanndd  aanndd  VViieettnnaamm..  

 HHiissppaanniicc  oorr  LLaattiinnoo  ––  AA  ppeerrssoonn  ooff  CCuubbaa,,  MMeexxiiccaann,,  PPuueerrttoo  RRiiccaann,,  SSoouutthh  oorr  CCeennttrraall  AAmmeerriiccaann  oorr  ootthheerr  
SSppaanniisshh  ccuullttuurree  oorr  oorriiggiinn  rreeggaarrddlleessss  ooff  rraaccee..  

 NNaattiivvee  HHaawwaaiiiiaann//PPaacciiffiicc  IIssllaannddeerr  ((NNoott  HHiissppaanniicc  oorr  LLaattiinnoo))  ––  AA  ppeerrssoonn  hhaavviinngg  oorriiggiinnss  iinn  aannyy  ooff  tthhee  
ppeeooppllee  ooff  HHaawwaaiiii,,  GGuuaamm,,  SSaammooaa  oorr  ootthheerr  PPaacciiffiicc  IIssllaannddss..  

 TTwwoo  oorr  MMoorree  RRaacceess  ((NNoott  HHiissppaanniicc  oorr  LLaattiinnoo))  ––  AAllll  ppeerrssoonnss  wwhhoo  iiddeennttiiffyy  wwiitthh  mmoorree  tthhaann  oonnee  ooff  tthhee  
aabboovvee  ffiivvee  ((55))  rraacceess..  

  WWhhiittee  ((NNoott  HHiissppaanniicc  oorr  LLaattiinnoo))  ––  AA  ppeerrssoonn  hhaavviinngg  oorriiggiinnss  iinn  aannyy  ooff  tthhee  oorriiggiinnaall  ppeeooppllee  ooff  EEuurrooppee,,  tthhee  
MMiiddddllee  EEaasstt  oorr  NNoorrtthh  AAffrriiccaa..  
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SSeeccttiioonn  33::    VVeetteerraann  SSttaattuuss      ((IIff  aapppplliiccaabbllee,,  pplleeaassee  cchheecckk  oonnee))  

 VViieettnnaamm  EErraa  VVeetteerraann – Defined as a veteran who a) served on active duty in the Republic of Vietnam 
between February 28, 1961 and May 7, 1975, or b) served on active duty for a period of more than 180 
days, any part of which occurred between August 5, 1964 and May 7, 1975, and was discharged or 
released therefrom with other than a dishonorable discharge, or c) wad discharged or released from active 
duty for a service-connected disability if any part of his or her active duty was performed between August 
5, 1964 and M ay 7, 1975.   

 

 SSppeecciiaall  DDiissaabblleedd  VVeetteerraann – Defined as a veteran who is entitled to compensation (or who but for receipt of 
military retired pay would be entitled to compensation) under laws administered by the Veterans 
Administration for a disability I) rated at 30% or more or ii) rated at 10% or 20% in the case of a veteran 
who has been determined under Section 1506 to have a serious employment disability, or a person who 
was discharged from active duty because of a service-connected disability. 

 

 OOtthheerr  EElliiggiibbllee  VVeetteerraann  – Defined as any veteran who served in a ‘war’ declared by Congress, in a campaign 
or on an expedition for which a campaign badge, a service medal, or an expeditionary medal has been 
awarded. 

 

SSeeccttiioonn  44::    OOtthheerr    ((IIff  aapppplliiccaabbllee,,  pplleeaassee  cchheecckk))  

 IInnddiivviidduuaall  wwiitthh  DDiissaabbiilliittiieess  - Defined as a person who 1) has a physical or mental impairment which 
substantially limits one or more of his or her major life activity(ies), 2) has a record of such impairment(s), 
3) is regarded as having such impairment(s).  For purposes of this definition, an individual with a 
disability(ies) is substantially limited if he or she is likely lto experience difficulty in securing, retaining, or 
advancing in employment because of the disability(ies).  

  

  

  

  

  

  

  

  

  

  

  

FOR HUMAN RESOURCES USE ONLY 
  

IIss  PPoossiittiioonn((ss))  AApppplliieedd  FFoorr  AAvvaaiillaabbllee??            Yes           No 

PPoossiittiioonn  RReeqquuiissiittiioonn((ss))  ____________________________________________________________________              JJoobb  GGrroouupp  ________________________________________________________  

PPoossiittiioonn  RReeqquuiissiittiioonn((ss))  ____________________________________________________________________              JJoobb  GGrroouupp  ________________________________________________________  

PPoossiittiioonn  RReeqquuiissiittiioonn((ss))  ____________________________________________________________________              JJoobb  GGrroouupp  ________________________________________________________  

  


